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I. 
PHILOSOPHY 

Whenever a child must be removed from his parents, Children & Family Services staff are entrusted with ensuring the child’s needs for safety, protection, and physical care.  Placing a child with relatives or with caring adults whom the child knows may add to the child’s comfort upon leaving his home.  

However, the reduction in trauma and the benefits of comfort to a child through placement with a relatives or caring adults will only occur if those potential caregivers are adequately prepared and are able to meet the child’s individual needs. Assessing a relative or caring adult’s ability to care for a child must include evaluating the ability or interest of the potential caregiver to provide long-term or permanent care, to minimize the number of moves a child must make and maximize the comfort and sense of belonging the child might experience.

Determining if a relative or caring adult whom the child knows is able to provide good care for the child requires an assessment of the potential caregiver’s abilities to meet the child’s needs for safety and protection, of the caregiver’s home environment, and of the caregiver’s willingness or ability to provide a permanent home for the child. 

II. 
GENERAL OVERVIEW

This manual section sets forth procedures that will ensure our county’s conformity with state laws and regulations and federal Adoption & Safe Families Act (ASFA) requirements regarding placing children with relatives or caring adults whom the child knows.  In law and regulation, these potential caregivers are known as relative and “non-related extended family member” (NREFM) caregivers. 

Best practices for placement specify that children should be placed in the least restrictive placements possible.   Welfare and Institutions Code (WIC) Section 202(a) mandates that a child should be placed where care is "as nearly as possible equivalent to that which should have been given by his or her parents."  In practice, this has meant a placement preference for those persons or facilities that could provide the most home-like care, with relatives deemed most likely to provide such care, relative-like persons deemed next likely to provide such care, foster homes next likely, etc.

(WIC) Section 309 addresses a child’s placement following his initial removal from his home. 
Section 309(d) mandates that if a relative or NREFM is available and requests that the child be placed with them, then Children and Family services must immediately initiate an assessment of the relative’s or NREFM’s suitability to care for the child.

WIC Section 319 addresses a child’s placement following the first formal court hearing, the Detention Hearing.  Section 319(d)(2) mandates that if certain circumstances exist and the court chooses to detain the child, “the court shall determine if there is a relative who is able, approved, and willing to care for the child” and (f) “the court shall order the parent to disclose to the Social Worker the names, residences, and any known identifying information” regarding any relatives of the child.  

At this time, the Social Worker is mandated to initiate an assessment of any interested adult relatives that are now named, including anyone “related to the child by blood, adoption, of affinity within the fifth degree of kinship,” including step-relatives, “great” or “grand” relatives, or the spouse or ex-spouse of these persons.   

WIC Section 362.7 sets forth that non-related extended family members, NFREMs, are adults with whom the child has “an established familial or mentoring relationship.”  Additional interested persons in this category also need to be assessed following the Detention Hearing.

These relative and NREFM caregiver assessments must be initiated within 30 calendar days after the child has been removed from their parents or by the date of the Disposition Hearing, whichever is sooner. 

Assessments will include an evaluation of the ability or interest of the relative or NREFM caregiver to provide long-term or permanent care to the child.

Assessments of relative or NREFM caregivers will result in an “Approval” or not of these potential caregiver homes.  Approval standards for relatives or NREFMs, as described in WIC Section 309(d), “shall be the same standards as set forth in regulations for licensing foster family homes.”  Once approved, relative and NREFM caregivers may be used as a placement resource for the child without their having to obtain a foster care license.

If the relative or NREFM home is already licensed as a foster home, the approval process does not need to be completed as the home already meets approval standards.

When a relative or NREFM is approved to care for a child, this approval is not a guarantee that the potential caregiver will actually be chosen to care for the child.  The choice of caregiver remains with the child’s Social Worker, subject to legal mandates and guidelines.  Placement is 
to be based upon the child’s needs and best interests.  Preference may be given to those approved persons who are best able to meet the child’s need for permanence. 
If an approved relative or NREFM is chosen to care for a child, upon the child’s placement, these persons are eligible to receive financial assistance to care for the child.  The financial assistance may be AFDC-FC (equivalent to the stipend which licensed foster parents receive) or CalWORKS, depending on the eligibility of the child which must be determined by Benefits staff.  No promise should be made by the Social Worker as to the level of funding the child will receive. 
All relatives or NFREMs who request to care for a child will be assessed.  All assessments must be documented.  All caregivers who are both approved and chosen must have their approvals documented with State of California (SOC) forms 815, 817 and 818 both in writing and in the CWS/CMS computer system.  A copy of the signed SOC 815 must be sent to the foster care eligibility worker as soon as it is received and prior to entering it into CWS/CMS. Such verification of approval must be on file in the Eligibility Case file.  Failure to meet approval requirements will result in the case being ineligible for funding.

Finally, all relative or NREFM caregivers approved and accepted to care for a child must be re-approved on a yearly basis in order for care by the relative or NREFM to continue.  New approval documents must be generated and signed, and also created in CWS/CMS.  A copy of all 4 pages of the new, signed SOC 815 must be sent to the foster care eligibility worker and such verification of Approval must be on file in the Eligibility Case file. Failure to meet re-approval deadlines will result in the case being ineligible for funding.

III. 
POLICY 

A. Placement of a child with suitable and capable relatives or, in the absence of such relatives, caring adults with whom the child is familiar, is preferable to placement in foster care.   

B. In law and regulation, these potential caregivers are known as “relative caregivers” or “non-related extended family member” (NREFM) caregivers.
1. A “relative” is defined as an adult who is related to the child by blood, adoption, or affinity within the fifth degree of kinship, including stepparents, stepsiblings, and all relatives 
whose status is preceded by the words “great,” “great-great,” or “grand,” or the spouse of any of these persons even if the marriage was terminated by death or dissolution.

a. Form IM 16 Applicants Statement of Relationship provides a good visual view of such degrees of relationship.

2.
 “Non-related extended family members” (NREFMs) are non-relative persons with whom the child has a pre-existing family-like or mentoring relationship.  This includes but is not limited to relatives of the child who do not meet the definition of “relative” as set forth above, and teachers, clergy, medical professionals, neighbors, and family friends. 

3. When a child comes into care, every effort shall be made to locate suitable relative or NFREM caregivers as quickly as possible.  The child should be brought to a Receiving Center and the Social Worker should attempt to locate relatives or NREFMs and to complete the initial Approval process while the children are cared for in the Receiving Centers.  If this process can be completely quickly, an emergency foster home placement can be avoided.

a.
Children may stay in receiving Centers for no more than 24 hours while efforts to locate and initially approve relatives or NREFMs take place. 

4. Relative and NREFM caregivers must be assessed and approved or denied to care for a child based upon the same standards as set forth in regulations for licensing foster family homes.

5. Approval of a relative or NREFM as a caregiver does not mean that the relative or NREFM will be chosen to provide care for the child. 

a. Such approval only means that the relative or NREFM meets the foster family home licensing standards.

b. It is the child’s Social Worker, in conjunction with his/her supervisor, and in accordance with law and regulation, who makes the final decision about with whom a child is placed.

c. When multiple requests (more than three) are received at the same time for an individual child, the social worker, in conjunction with the supervisor, will document their preliminary assessment as to the most appropriate persons to first be considered
for the care of the child. The relative assessment staff will prioritize these requests in the order that is submitted by the case manager after their initial assessment and referral to the relative assessment staff.

d. Preference may be given to those approved persons who are best able to meet the child’s need for permanence. 

6. If a relative or NREFM is assessed as able to care for the child’s physical, emotional, developmental, and special needs and meets other foster home licensing criteria, but the caregiver’s home has deficiencies, to the extent that funding is available, it is the policy of Children and Family Services to assist the potential caregiver in resolving the problems with the home. 

a.
Any reasonable assistance given to relative caregivers or non-related extended family members in the course of the approval process must be documented.

III.
PROCEDURES 

A.
Basic Requirements for Approval of Relative and NREFM Caregiver Homes.  In order to approve a relative or NREFM home, the following seven steps, involving procedures and forms, must be completed  (All forms cited can be found in Attachments.)  (Requirements for specific approval situations are outlined below.)

1. An Application for Child Placement for Caregivers (CWS 4) must be provided to the relative or NREFM applicant, completed by the applicant, and signed.  The applicant’s signature on this form serves as an affidavit stating the applicant has a criminal history or not.

A referral is made to the Relative Assessment Unit.

2. The assessing Social Worker must complete a criminal records check on the applicant and on each person over the age of 18 years old living in the home of the relative or NREFM  and the records must indicate that no adult living in the home has a record of criminal activity or referrals for child abuse/neglect

a. CWS/CMS must be reviewed for each adult living in the relative or NREFM home and indicate that no adult living in the home has any prior in-state child abuse/neglect substantiated referrals.

b. A Child Abuse Central Index (CACI) clearance must be completed for each adult living in the relative or NREFM home and indicate that no adult living in the home has a criminal record

c. A California Law Enforcement Telecommunications System (CLETS) clearance must be completed for each adult living in the relative or NREFM home and indicate that no adult living in the home has a criminal record.

d. A LiveScan fingerprint clearance must be completed for each adult living in the relative or NREFM home and indicate that no adult living in the home has a criminal record.  

1)
The applicant and all adult persons living in their home must be given form BCII 8016 and instructions to complete the LiveScan fingerprint process and 

2) 
The applicant must complete the LiveScan process in a timely manner.

3)
The Social Worker must document in CWS/CMS the date that the LiveScan appointment was made, the date the appointment was completed and the results of the clearance.

3. Using the Relative or Non-Relative Extended Family Member Caregiver Assessment form (SOC 818), the assessing Social Worker must evaluate the applicant relative or NREFM caregiver’s ability to meet the child’s needs, including but not limited to physical, psychological, educational, medical, and emotional needs.

a. If when using the SOC 818, any statements are answered “No” by the assessing Social Worker, the relative or NREFM home CANNOT be approved.

b. If reasonable assistance or additional services to the applicant would allow the worker to change the “No” to a “Yes,” the home can be approved at a later date.

c. Assess the caregiver’s ability to meet the long term permanency needs of the child including the caregiver’s suitability to adopt or become the child’s legal guardian, documenting that assessment in CWS/CMS (Contacts).

4. Using the Checklist of Health and Safety Standards for Approval of Family Caregiver Home form (SOC 817), the assessing Social Worker must complete an in-home inspection to assess the safety of the applicant’s home.  

5. Using the Approval of Family Caregiver Home form (SOC 815), the assessing Social Worker summarizes that the relative or NREFM meets all requirements for approval and the Social Worker and his/her supervisor both sign this form indicating such approval.

6. Using the Important Information for Caregivers brochure (available through the Homefinding Unit), the Social Worker shall orient/train the relative or NREFM to the necessary laws, regulations, and record keeping required for placement and leave a copy for their reference.

7. Using the Children’s Personal Rights Statement (APP 102), the Social Worker will review the rights children have in placements and have the relative or NREFM applicant sign the Statement.

B.
In order to choose/ not choose a relative or NREFM home, the following must be considered and followed:
1. Approval of a relative or NREFM as a caregiver does not mean that the relative or NREFM will be chosen to provide care for the child. 

a. Such approval only means that the relative or NREFM meets the foster family home licensing standards.

b. It is the child’s Social Worker, in conjunction with his/her supervisor, and in accordance with law and regulation, who makes the final decision about with whom a child is placed.

c. Preference may be given to those approved persons who are best able to meet the child’s need for permanence.

2.
If a relative or NREFM home is approved and chosen to care for a child, the following three steps, involving procedures and forms, must be completed

a. Information on forms SOC 815, SOC 817, and SOC 818 must be completed and entered into the CWS/CMS computer system.

b. Approved and chosen relative or NREFM caregivers must sign the Placement Agreement SOC 156 and other placement packet forms if a child is placed in their care.

c. A copy of the signed SOC 815 and all Placement Packet forms must be sent to the Clerical Specialist (Tech). The Clerical Specialist processes the SOC 815 and forwards all 4 pages to Eligibility as part of the Placement Packet.  The SOC 815 must be on file in the Eligibility Case file.  Failure to meet these requirements will result in the case being ineligible for funding.

3.
If a relative or NREFM home is approved and not chosen to care for a child,

a.
A letter will be sent by the Social Worker thanking the applicant for applying and letting them know that another caregiver was chosen for the child.

C. Specific Requirements for Emergency Placements 

1. The Social Worker shall determine the names of any immediately available relatives with whom the child might be placed and contact them on an emergency basis about their willingness to care for the child who has just been removed from his/her home.

2.
The Social Worker shall complete the Caregiver Assessment Referral APP 105 for each applicant and give the form(s) to the Relative Assessment clerk in their district office.

3.
The Relative Assessment Worker will assess each referred applicant on an immediate basis using the procedures and forms outlined above (Basic Requirements for Approval of Relative and NREFM Caregiver Homes) and alert   the Social Worker of their findings.

4.
On an emergency basis, the Social Worker may place the child with the relative or non-related extended family member if:

a. All of the Basic Requirements for Approval of Relative and NREFM Caregiver Homes are met, except as noted in b. and c. below.

b. A LiveScan clearance does not need to be completed for an emergency placement if 

1)
The CWS/CMS, CACI, and CLETS clearances indicate that no adult living in the home has a criminal record.

a)
If the CLETS clearance shows any criminal record at all, any “hits,” a full LiveScan clearance is required.

b)
Since CLETS registers arrests and licensing applications, the Social Worker can follow up a “hit” with a phone call to the Department of Justice Command Center at (916) 227-3244. They will provide 24-hour a day name search service for emergency placement of a child.

c)
Once a full criminal history is obtained through the LiveScan process, a request may be made to the Director or the Division Manager responsible for the Foster Home Licensing Program for an exemption to allow placement. (APP 104)

2)
Each adult living in the home has been given forms BCII 8016 and instructions to complete the LiveScan fingerprint process within 5 judicial days.

c.
The home (physical site) does not meet full approval standards under certain circumstances, and: 

1)
The deficiencies are correctable and a Corrective Action Plan has been documented with date (within 30 days) to be completed (SOC 815 page 2). 

a)
The deficiencies are such that they do not pose an immediate threat to the health and safety of a child.

b)
The deficiencies are documented on a Request for Alternative Plan/Exemption (APP 104) and the Supervisor, Division Manager, Director or Homefinding Division Manager must review, agree to, and sign the Request. 

c) 
In order to properly claim Title IV-E funds for the child, the Social Worker must first verify that the cited deficiencies have been corrected. (For example, medicines must be stored in a place inaccessible to children.) 

5.
If the child’s Social Worker in fact chooses to use the approved relative or NREFM caregiver and place the child on an emergency basis, the Social Worker must make sure that:

a. All Approvals are documented with forms SOC 815, 817 and 818 in the CWS/CMS computer system.

b. A copy of the signed SOC 815 and all Placement Packet forms must be sent to the Clerical Specialist (Tech) who will forward it to the eligibility worker. The SOC 815 must 
be on file in the Eligibility Case file.  Failure to meet eligibility requirements will result in the case being ineligible for funding.

6.
If the worker discovers that an emergency placement was made in a home that cannot be approved, the worker must immediately notify his/her supervisor on the day it is determined the home can not meet approval standards. 

a. 
The Supervisor must notify the Division Manager within one working day of any non-approved emergency placements. 

b.
Title IV-E funds cannot be paid on homes that have not been approved.

c. 
To the extent possible, assistance in bringing the home up to acceptable standards will be provided to relatives who would otherwise make excellent caregivers. 

D. Specific Requirements for Approval of New Non-Emergency Placements

1.
The Social Worker shall obtain the names of potential relatives and any non-extended family members who might be viable caregivers and provide them with an Application for Child Placement for Caregivers (CWS 4), assisting the caregiver with completing the form if necessary. 

2.
The Social Worker shall complete the Caregiver Assessment Referral APP 105 for each applicant and give the form(s) to the Relative Assessment clerk in their office.

3.
The Relative Assessment Worker will assess each referred applicant on an immediate basis using the Basic Requirements for Approval of Relative and NREFM Caregiver Homes and alert the Social Worker of their findings.

4.
On a non-emergency basis, the Social Worker may choose to place the child with the relative or non-related extended family member if:

a.
All of the Basic Requirements for Approval of Relative and NREFM Caregiver Homes are met prior to placement, except as noted in b., c., and d. below.

b.
Any Approval waivers or exemptions must be documented by the Assessment Worker and approved by a Supervisor, a Division Manager, and the Director or Lead Division Manager or Homefinding Division Manager.

1) 
The Assessment Worker must complete, and submit to his/her supervisor, a Request for Alternative Plan/Exemption APP 104 and the Approval of Family Caregiver Home SOC 815 forms, noting the out-of-compliance areas.

a)  
Any needed documents should be attached.

b) 
The Social Worker should discuss placement options with the Supervisor.

2)
The Supervisor must review and sign the Request for Alternative Plan/Exemption APP 104 and the Approval of Family Caregiver Home SOC 815, noting the exemptions and alternative plans.

3) 
The Homefinding Division Manager, or their designee, must then review and sign Request for Alternative Plan/Exemption APP 104.

4)
Foster Care funds will not be paid prior to the Social Worker’s approval date on the SOC 815. 

c.
If the requested waiver involves criminal history, the Homefinding Division Manager must:

1)
Review the Request for Alternative Plan/Exemption APP 104.

2)
Determine if the applicant’s criminal offense history meets the requirements of an “exemptible crime,” as per Health and Safety Code, Section 1522, which states that if there is “substantial and convincing evidence to support a reasonable belief that the applicant and (any other adults in the home) are of such good character as to justify” an approval, one may be granted.

a)
Non-exemptible crimes include offenses under Penal code:

i)
220

Assault with intent to commit mayhem, rape, etc.

ii)
243.4

Sexual battery

iii)
264.1

Rape or penetration with a foreign object

iv)
273a (a)
Willful harm or injury to a child

v)
273a (1)--- if prior to 1994, same as 273(a)
vi)
273d 

Corporal punishment or injury of a child

vii)
288

Lewd or lascivious acts

viii)
289

Forcible acts of sexual penetration

ix)
290 (a)
Registered sex offenders

x)
368 (b,j,or c)  if after 1/1/1999, Crimes against elder or dependent adults


xi)
667.5 (c)
Violent felonies including murder, mayhem, rape, 

great bodily injury, etc.

b)
An exemption may be granted for 667.5 crimes if the applicant has been rehabilitated according to the provisions below:

i)
Has been rehabilitated as provided in Section 4852.03 of the Penal code,

ii)
Has maintained good conduct for at least 10 years, and
iii)
Has the recommendation of the District Attorney in his home county

iv)
Or, Has a certificate of rehabilitation (as per Penal Code Title 6, Part 3, Chapter 3.5, starting with Section 4852.01)

3)
Approve or not approve the Request for Alternative Plan/Exemption APP 104 and send it back to the worker.
d.
If the requested waiver involves home (physical site) deficiencies, the  Homefinding Division Manager must:

1)
Review the Request for Alternative Plan/Exemption APP 104.

2)
Determine whether the facility deficiency would adversely affect the child’s health and safety.

3)
Approve or not approve the Request for Alternative Plan/Exemption APP 104 and send it back to the worker.
NOTE: A documented and signed APP 104 is good for the life of the plan as long as there are no changes to the household or address.

E. Specific Requirements for Granting Financial Benefits

1.
In order to grant financial assistance to the relative or NREFM caregiver following approval and placement, the following steps must be taken.  Failure to meet these requirements will result in the case being ineligible for funding.

a.
The Assessment Worker must send a copy of the signed Approval of the Family Caregiver Home form SOC 815, pages 1 through 4, and all required Placement Packet forms to the Clerical Specialist (Tech).   

b.
The Clerical Specialist shall provide needed documentation to the Foster Care Benefits Intake Worker, ensuring that the placement packet contains the signed SOC 815.

c. The Foster Care Benefits Intake Worker shall :

1) Receive the Placement Packet containing SOC 815, pages 1 through 4

2)  Determine eligibility and, if eligible, grant the Foster Care case.       
a)
NOTE: When the child is placed with a relative who is also a licensed foster parent, the relative placement takes precedence over the placement in a licensed foster home. (The license is secondary to the degree of relationship).  Therefore, the linkage must be federal for the child to qualify for Foster Care benefits. If there is no foster care eligibility, the case will be referred for CalWORKS.

b) If the relative is licensed through a Foster Family Agency (FFA), the FFA rate will be paid only when the Social Worker has documented the child’s need for the FFA level of care and the case is eligible for federal funding. If the child is being placed into an FFA Certified Home, but the placement is being made based on the relative relationship. After the approval of the home, the payment amount would be the foster family home rate based on the child’s age.

c)
When children are placed in the home of biological relatives after the rights of the biological parents have been terminated, these caregivers are not considered relatives. 

2. Begin the Foster Care payment effective the day the home was approved as indicated on page two of the SOC 815.

3. For children in out-of-state placements (ICPC), pay IV-E funds in accordance with the child’s eligibility as long as the out-of-state home meets approval or licensing standards of the state in which he/she resides.

Specific Requirements for Out-of-County Placements 

1.
Out-of-county placements fall into the same agreements that currently guide Courtesy Supervision. 

a. If Contra Costa (requesting county) has reciprocity with the county (receiving county), 

1) 
The Social Worker shall request that a courtesy Relative/ NREFM Approval process be completed, including the SOC 815, SOC 817, SOC 818. 

2)
The requesting county shall send the LiveScan form with their county number to the receiving county to ensure that the criminal history goes to the sending county as would the wrap- back information 

3)
The Social Worker shall ensure that the approval process is completed and that all information is documented in CWS/CMS as required.

F. Specific Requirements for Cases Involving Relationships with Other States 

1. 
All cases involving children going to or coming from other states must follow Interstate Compact on the Placement of Children (ICPC) regulations (Department Manual Section 31-510) and be processed through the ICPC Program Analyst.   

2.
When a child from Contra Costa County goes to another state for placement with a relative or NREFM caretaker, the placing Social Worker shall: 

a.
Ensure that the receiving state’s guidelines for placement with a relative are the same standards as that of a licensed home in our state.

b.
Enter all information obtained from the receiving state ICPC agency about the relative’s home into CWS/CMS in the Contact section and in the SOC 815, SOC 817, and SOC 818 forms sections.


c.
Follow ICPC regulations, including filling out ICPC forms Interstate Compact Placement Request (ICPC 100A)  and Interstate Compact Financial/Medical Plan (ICPC 102.)
d.
Ensure that relative homes previously approved by out-of-state ICPC agencies are assessed under current foster care standards. The worker should use an ICPC 100A to request the new assessment.

e.
Provide the Eligibility Worker with information that the out-of-state home meets approval or licensing standards so that IV-E funds may be paid in accordance with the child’s eligibility. 

G. Specific Requirements for Ongoing Approval 

1.
Every six months, in order to ensure federal compliance and continuation of funding, the Social worker must review the Children’s Personal Rights Statement, APP 102 with the relative or NREFM caregiver and have the caregiver sign this form.

2. Every time a relative or NREFM caregiver moves, a new Checklist of Health and Safety Standards for Approval of Family Caregiver Home SOC 817 and a new Approval of Family Caregiver Home SOC 815 must immediately (within 10 working days) be completed and signed.  The SOC 815 must be sent to the Clerical Specialist and EW. Failure to assess/approve the home within these guidelines will result in the case being ineligible for funding.

3. Every twelve months, in order to ensure federal compliance and continuation of funding, the Assessment worker must:

a. Conduct an annual visit.

b. Review the Important Information for Caregivers pamphlet with the caregiver. 

c. Review the Children’s Personal Rights Statement, APP 102 and have the caregiver sign this form.

d. Fill out and sign a new Checklist of Health and Safety Standards for Approval of Family Caregiver Home, SOC 817.

e. Fill out, sign, and have the relative or NREFM caregiver sign a new Relative or Non-Relative Extended Family Member Caregiver Assessment SOC 818.
f. Fill out, sign, and have the Supervisor sign a new Approval of Family Caregiver Home SOC 815.  

g. Fill out, sign, and have the Supervisor and Homefinding Division Manager sign the Request for Alternative Plan/Exemption APP 104 if a new exemption is required (any past signed APP 104 Exemptions remain in effect).

h. Send the signed SOC 815 to the Clerical Specialist, keeping a copy for your records.

1) NOTE: If the home is not re-evaluated for corrected deficiencies, and the SOC 815 is not completed within the 30 day deadline of the annual placement date, the home will not continue to be eligible for Title IV-E funding.

2) In order to pay the caregiver in this instance, the Social Worker must obtain approval from the Director to use all-county funds.

3) If the EW does not receive the 815 the EW will take the appropriate discontinuance action to be effective the end of the twelfth month from the previous approval. A copy of the discontinuance action will be sent to both the Social Worker and the caregiver.
4) If the SOC 815 is received before the end of the month, the discontinuance is rescinded.
5) If the SOC 815 is not received and the case is being discontinued due to the caregiver’s failure to correct deficiencies cited in the Corrective Action Plan (CAP), the discontinuance will stand.
I. 
Specific Requirements for a Relative or NREFM Caregiver’s Change in Residence 

1. If the relative or NREFM changes residence, the Social Worker must:
a. Visit the new place of residence immediately in order to ensure that the home and physical environment meet the required health and safety standards. 

b. Fill out, sign, and have the relative or NREFM caregiver sign a new Relative or Non-Relative Extended Family Member Caregiver Assessment SOC 818.

c. Fill out, sign, and have the Supervisor sign a new Approval of Family Caregiver Home SOC 815.

d. Fill out, sign, and have the Supervisor and Division Manager and Director sign the Request for Alternative Plan/Exemption APP 104 if a new exemption is required (any past signed APP 104 Exemptions remain in effect).

J.
Tracking Procedures 

1.
In order to assist workers in identifying those homes nearing the annual inspection/evaluation due date, the Approved Relative/Non-Relative Home Report will be created two months prior to the review date by the Relative Approval Supervisor. 

2. The Approved Relative/Non-Relative Home Report will identify those homes needing re-inspection two months prior to the annual expiration date. The report will be sent to the Reassessment Unit workers, Eligibility Work Supervisors and Children’s Services Clerical Specialists. 

3. The Relative Reassessment workers will schedule the required home visit with the caregiver. The updated SOC 815, 817 and 818 are submitted to the Relative Assessment clerk. 

4. The Relative Assessment Clerk immediately sends the SOC 815 (all 4 pages) to the Eligibility Worker as soon as it is received and before entering it into CWS/CMS.

5. When the SOC 815 home approval has not been received prior to the date the home assessment expires, the EW will phone the Relative Approval Supervisor to confirm the 815 has not completed prior to taking an appropriate discontinuance action to be effective the end of the twelfth month. A copy of the discontinuance notice of action will then be sent to the Relative Assessment Supervisor. 

6. When the home has been approved, the Relative Assessment Clerk will enter the approval date and the home assessment contact into the CWS system and forward the SOC 815, 817 and 818 to the Clerical Specialist. 

7. The EW will file the SOC 815 and document the approval/re-approval of the home.

8. The EW will set a tickler to be reminded 2 months prior to the next expiration of the home assessment.
9. The EW will review the eligibility case to ensure it has been appropriately coded as an approved related or non-related family member home.

V. 
GRIEVANCE PROCEDURES 

A.  
Any relative who has been denied approval based on a failure to meet approval 



standards has a right to grievance procedures as set forth in Regulations MPP 31-020. 


B.
The decision about which approved home to place a child may not be grieved.

C. 
If the Social Worker determines that a given relative’s home may not be approved, or if the Social Worker rescinds an existing approval, the worker shall provide the relative with written notice of the reason(s) for the denial and their right to a grievance review.

D. 
The county shall follow grievance procedures as set forth in Department Manual 

Section 22-400 “Adoptions Grievance Review Procedure” disregarding any specific references to Adoption. 

VI. 
FORMS 

The following forms are used for Relative and NREFM approval process:

1. CWS 4
Application for Child Placement for Caregivers (CWS 4)

2.
APP 105
Caregiver Assessment Referral


3.
BCII 8016
Relative/ Non-Kin Extended Family Request for LiveScan Service
4. Important Information for the Caregiver (pamphlet available in English and    

                         Spanish through the Homefinding Unit)

5.
SOC 818
Relative or Non-Relative Extended Family Member Caregiver 




Assessment

6. 
SOC 817
Checklist of Health and Safety Standards for Approval of Family




 Caregiver Home

7.
SOC 815
Approval of Family Caregiver Home

8.
APP 104: 
Request for Alternative Plan/Exemption Request (revised 3/31/2003) 

9. IM 16
 Applicant’s Statement of Relationship to Aided Children 

10.
SOC 156
Agency-Foster Parent Placement Agreement 

10. Letter of Denial/Grievance  Procedure

11.  RA 101
“What to Expect”

VIII. 
REFERENCES 

Welfare and Institution Code 

202, 309, 319, 361.2, 361.3, 361.4, 362.7, 11400, 11401, 11402, 11461, 16001.9, 16164, 16501.1, 16504.5, 16507.5, 16518 

Health and Safety Code

 
1505, 1521.5, 1521.6, 1522, 1530.91 

Penal Code 


220, 243.4, 264.1, 273a (a) [or  273a (1)--- if prior to 1994], 273d, 288, 289, 


290 (a), 368, 667.5, 11105.2 

MPP 

CONTACT PERSON: 
First line supervisors and above may contact the Program Analyst responsible for Licensing and Permanency with questions.

HOW TO VIEW THE RELATIVE / NREFM INFORMATION  IN  CWS/CMS

In the Client Notebook in CWS/CMS:

1. 
Click Red Button 

2. 
Click first icon, “Open Existing Placement” –Select current placement

3. 
Click OK 

4. 
Click the last page, labeled “Relative/NREFM Assessment” to view home approval

5. 
Click the second icon to view the placement home information-select relative home

6. 
Scroll to the last page to view the criminal background clearance information 

7. 
Click the last icon, “Existing Documents” to view the approval documents, SOC 815, 817, and 818.
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