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I. REFERENCES

Welfare & Institutions Code Sections 293, 294, 295, 366.21, 366.22, 366.26, 366.3
II. INTRODUCTION

Resource Families are an integral part of the Children & Family Services Bureau team. As such, they must be made aware and informed of their rights. Their input assists the court to be fully informed before deciding which course is in the best interests of the child.

For every review and permanency planning hearing, W&I Code mandates that Resource Families be informed of their right to attend all hearings and to submit any information he or she deems relevant to the court in writing.
III. POLICY

Social Workers are responsible for notifying ALL Resource Families (i.e. county licensed foster parents, relative caregivers, nonrelative extended family members (NREFMs), certified foster family agencies (FFAs), and group homes) of the date, time, location, and a one sentence summary of the Bureau’s recommendations (do NOT send the court report or recommendation set unless the Resource Parent(s) is/are the De Facto Parent) for all review and permanency planning hearings. 

Resource Families must be informed of their right to attend the hearing and of their right to submit written information about the child(ren), which they believe to be relevant, to the court.

IV. PROCEDURES

A. The assigned Social Worker will:

1. Ensure that the Resource Parent(s) are notified of their rights and the Bureau’s recommendations by providing them with the completed DC 130 Foster Parents Notice /Letter which is available in Contra Costa County’s CWS/CMS templates and should be printed on county letterhead.

2. Attach the JV-290 Caregiver Information Form (available on the web at www.courtinfo.ca.gov under forms, juvenile and in CCC’s CWS/CMS Templates) to the completed DC 130 notice which Resource Parent(s) can use to provide written feedback to the court about the child.

3. Sign the final DC 130 letter/notice and send to the Resource Parent(s) via first-class mail not earlier than 35 days, nor later than 15 days, before the hearing. 

4. Copy and distribute information/completed JV-290 forms received from the Resource Parent(s) to all parties and the court, if received at least 2 days before the hearing, either by mail or fax, depending on time, or at the hearing.

B. The CFS Clerk will:

1. Enter the information from the assigned Social Worker’s DC 130 into CWS/CMS using the Contra Costa County CWS/CMS template.

2. Return the final DC 130 letter/notice to the assigned Social Worker for signature.

3. Send the completed and signed DC 130 letter/notice, JV-290 (blank or CCC CWS/CMS Template), and returned addressed/postage-paid envelope to the Resource Parent(s) via first-class mail. 

C. The Social Work Supervisor II will:

1. Ensure the assigned Social Workers are completing, signing and mailing the DC 130 letters/notices and the JV-290 form on a timely (not earlier than 35 days, nor later than 15 days, before the hearing) basis to the Resource Families.

2. Ensure the assigned Social Workers are copying and distributing, to all parties and the court, any information received from the Resource Families prior to/at the hearing.

D. The Clerical Supervisor will:

1. Ensure the CFS Clerk enters the information received from the assigned Social Worker to the DC 130 Contra Costa County template in a timely manner.

2. Ensure the CFS Clerk mails the completed and signed DC 130, JV-290 (blank or CCC CWS/CMS Template) and returned addressed/postage-paid envelope to the Resource Parent(s) via first-class mail.
V. APPENDIX/FORMS
I. Contra Costa County CWS/CMS Template form DC 130, Foster Parents Notice/Letter) – available in Contra Costa County‘s CWS/CMS Templates under the Court Section, ICWA/JV Documents button.  The completed DC 130 notice/letter must be filed in the CFS Services Case File under fastener 2 (upper).


II. Judicial Council form JV-290, Caregiver Information Form - available in English, Chinese, Korean, Spanish, and Vietnamese via the Judicial Council’s website at www.courtinfo.ca.gov, under forms, Juvenile/JV.  The JV-290 is also available in Contra Costa County‘s CWS/CMS Templates under the Court Section, ICWA/JV Documents button.  If completed and returned by the Resource Parent(s), the JV-290 must be filed in the CFS Services Case File under fastener 2 (upper).
CONTACT PERSON:
First line Supervisors and above may contact the Court Program Analyst with any questions about this Department Manual Section.
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. Children & Family Services

A Bureau of the Employment and Human Services Department

Your phone number
Your fux number Fax: Click to Select
Today’s Date
Foster Parent Name
Street Adldress

5 City, State, Zip

# DOB:
Dear : Foster Parent Name

On ,at date and time of hearing, in Department Click to Select, Click to Select the Juvenile Court
will be reviewing the case of . The reason for the hearing is a Click to Select.

Atthe hearing, Children & Family Services will be recommending to the Court that ~ Click to Select.

State what you will be recommending (i.e. child returned home to parents; a permanent plan be established;
remain in out-of-home placement, etc.)

As the Click to Select caretaker, you have certain important rights:
You have the right to attend the hearing.

You have the right to submit in written form any information, which you believe relevant to the
Judge.

If you wish to attend the hearing, please let me know so I will know you are coming. Also, if you want to provide

a written statement to the Court, you need to know that your written material must be given to all the parties in the

case, i.e., the parents, their attorneys, etc. If you give your material to me at least two (2) days before the hearing, I
will make sure all parties receive it.

Please understand that the decision to attend the hearing is yours; you are not required to attend. The
Court will proceed with the hearing whether you are present or not.

Please feel free to call me at the above telephone number with any questions you may have.

Sincerely,

Children & Family Services

Enclosure: JV290
Return addressed/postage paid envelope
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SUPERIOR COURT OF CALIFORNIA, COUNTY OF FOR COURT USE ONLY

STREET ADDRESS
MAILING ADDRESS!
CITY AND ZIP CODE
BRANCH NAME

HEARING DATE AND TIME

CHILD'S NAME

CASE NUMBER

CAREGIVER INFORMATION FORM

To the current caregiver, preadoptive parent, community care facility, or foster family agency caring for the child: You may
submit written information to the court and you may attend review and permanency hearings. You may use this optional
form to provide written information to the court. Please type or print clearly in ink and submit the original and eight copies
of the form to the court clerk's office at least five calendar days (or seven calendar days if filing by mail) before the hearing.
Be aware that other individuals involved in the case have access to this information. See form JV-290-INFO for instructions

on how to complete this form and file it with the court.

1. a. Child's name:
b. Child's date of birth: c. Child's age:

2. Caregiver Information (Answer only if you are a caregiver, skip #3.):

a.
b.

C.

Name of caregiver:

Type of caregiver: I:‘ Foster parent I:‘ Relative I:‘ Legal guardian I:‘ Preadoptive parent
Nonrelative extended family member I:‘ Other (specify):

The child has been living in my home for (specify): years months.

3. Agency or Facility Information (Answer only if you are an Agency or Facility, skip #2.):

a.

b
c
d.
e

Name of agency or facility:

. Address:
. Telephone number:
Type of facility: I:‘ Foster family agency I:‘ Community care agency I:l Other (specify):
. The child has been placed with our agency/facility for (specify): years months, and in the
current home for (specify): years months.
Name of person completing form: Title:
. Hours per week the person completing this form spends with the child (specify): hours/week.

. The information on this form consists of

(@) I:‘ the observations and recommendations of a group or team made up of the following individuals (specify):

@ I:‘ the observations and recommendations of the person filling out this form.

4. Current Status of Child's Medical, Dental, and General Physical and Emotional Health

a. I:l There is new or additional information since the last court hearing, as follows (do not include the names of doctors):
b. I:‘ There is no new or additional information since the last court hearing.
Page 1 of 2
Form Approved for Optional Use Judicial Council of Welf: id Instituti Cods 366.21 d), 16010(f)(3
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CHILD'S NAME:

CASE NUMBER

5. Current Status of Child's Education

a. I:‘ There is new or additional information since the last court hearing, as follows (do not include the names of schools):

b. I:‘ There is no new or additional information since the last court hearing.

6. Child's Special Education Status

a. The child is a special education student. Date of last Individualized Education Plan (IEP):

b. I:‘ The child is not a special education student.
c. D | do not know the child's special education status.

7. Current Status of Child's Adjustment to Living Arrangement
a. I:‘ There is no new or additional information since the last court hearing.
b. I:‘ There is new or additional information since the last court hearing, as follows:

8. Current Status of Child's Social Skills and Peer Relationships
a. I:‘ There is new or additional information since the last court hearing, as follows:
b. I:‘ There is no new or additional information since the last court hearing.

9 . Current Status of Child's Special Interests and Activities
a. I:‘ There is no new or additional information since the last court hearing.

b. I:l There is new or additional information since the last court hearing, as follows:

10. Other Helpful Information

a. I:‘ There is no new or additional information since the last court hearing.
b. D There is new or additional information since the last court hearing, as follows:

11. Recommendation for Disposition (Outcome)
a. I:‘ | have no recommendation for disposition (oufcome).
b. I:‘ | am recommending the following disposition (outcome):

12. I:‘ If you need more space to respond to any section on this form, please check this box and attach additional pages.

Number of pages attached:

Date:

4

(TYPE OR PRINT NAME) (SIGNATURE OF CAREGIVER OR FACILIT Y/AGENCY STAFF PERSON

WHO HAS COMPLETED THIS FORM)

JV-290 [Rev. October 1, 2007]

CAREGIVER INFORMATION FORM
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